
How to Respond to an RFQ

Access the RFQs Section

Not sure where to find RFQs relevant to your business? Log in to your account and 

go to the RFQs tab on the homepage.



Browse Available RFQs
Looking for RFQs that match your products or services? Use filters in the RFQ section 

to sort by category or location, making it easier to identify opportunities.



Click ‘Inquire Now’
Use the “Inquire Now” button to open the response form.

Select an RFQ to Respond To
Why should you carefully review RFQ details? Understanding buyer requirements 

helps you craft a proposal that meets their expectations.



Provide Your Quotation
What should your quotation include? Make sure to detail the following:

o Pricing: Offer a competitive price that reflects your value.

o Delivery Timeline: State how soon you can fulfill the order.

o Additional Details: Highlight any unique selling points, like custom 

packaging or bulk discounts.

Submit Your Response
Finished crafting your proposal? Double-check your submission for accuracy, then 

click Send to deliver it to the buyer.
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